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	DMI

Client Self Assessment
	Why you use this form

Thru weeks 13-26 you must gather sufficient evidence of the support you are providing to complete a DMI.  

Assisting your client to self-assess is a valuable component of evidence collection.  

You must be present when your client completes this form to help your client understand terms and meanings.  

	Client Name  
	
	Date
	

	EC Name
	
	Client No  
	

	How to use this form
This form contains questions that relate to a selection of DMI Domains and Items, and the form is divided into work related themes or categories. 

· Reach each item as a question (explain in simple English where needed) and tick the box which the person feels ‘best fits’ the amount of assistance they have received. 

· Complete File Notes (Worker Reports) on your conclusions 

· Comments/Notes is an all purpose box for use when needed.  The EC can use it as a memory aid for File Notes, and/or the client can use it to record extra information.


Explanation of Ratings

	Blank
	Your client requires no assistance from this service 

	Minimal
	Your client needs minimal help, perhaps only once

	Sometimes
	Your client needs help from time to time

	Often
	Your client needs regular help from us

	Always
	Your client always needs help from us


Getting Along with others at Work

	Support Domain 1 – Social and Behavioural Abilities

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	1(a)
	Forming relationships at the workplace
	
	
	
	

	1(a)
	Maintain friendly and cooperative relationships with others
	
	
	
	

	1(b)
	Greet and interact with people confidently and appropriately
	
	
	
	

	1(b)
	Understanding workplace hierarchy
	
	
	
	

	1(c)
	Behave appropriately in work situations
	
	
	
	

	1(d)
	Control anger and frustration appropriately
	
	
	
	

	1(e)
	Remaining calm and in control under pressure
	
	
	
	

	3(b)
	Becoming familiar with what is expected of you in the work environment
	
	
	
	

	1(e)
	Cope with work-related or employment preparation-related stress and pressure appropriately
	
	
	
	

	1(f)
	Maintain positive outlook and mood most of the time
	
	
	
	

	1(g)
	Manage fear or anxiety about work issues
	
	
	
	

	1(h)
	Display emotions appropriate to the situation
	
	
	
	

	1(b)
	Starting relationships and conversations with people you work with
	
	
	
	

	1(a)
	Remain friendly and cooperative with others 
	
	
	
	

	1(a)
	Feeling confident and able to interact with others
	
	
	
	

	1(i)
	Cope with changes in the work environment
	
	
	
	


Getting Along with others at Work (continued)
	Support Domain 1 – Social and Behavioural Abilities

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	1(j)
	Address attitudinal barriers e.g., difficulty in dealing with authority figures, difficulty in accepting direction
	
	
	
	

	1(j)
	Coping with constructive criticism when you make mistakes
	
	
	
	

	1(j)
	Coping with a supervisor ensuring your work is to an acceptable performance level
	
	
	
	

	1(k)
	Maintain personal hygiene, grooming and dress appropriately for the work environment
	
	
	
	

	1(k)
	Obtaining clothing that is clean, in good condition and appropriate to the job
	
	
	
	

	1(k)
	Preparing for work, knowing what to wear, what to say, and what to take with you
	
	
	
	


Comments / Notes

	


Learning the Job
	Support Domain 2 – Cognitive Assistance

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	2(a)
	Learn complex work-related tasks
	
	
	
	

	2(b)
	Learn basic work-related tasks
	
	
	
	

	2(c)
	Solve problems and make appropriate decisions
	
	
	
	

	2(d)
	Understand complex new instructions
	
	
	
	

	2(e)
	Understand basic new instructions
	
	
	
	

	2(f)
	Remember tasks and instructions without difficulty for the day
	
	
	
	

	2(g)
	Remember tasks and instructions after going home and coming back the next day
	
	
	
	

	2(g)
	Remember tasks and instructions without reminders after several days
	
	
	
	

	2(e)
	Concentrate on tasks without being distracted
	
	
	
	

	2(f)
	Plan and organise work tasks
	
	
	
	


Comments / Notes

	


Getting Ready for Work
	Support Domain 3 – Vocational and Pre-Vocational Assistance

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	3(a)
	Learn and remember all the tasks associated with your job
	
	
	
	

	3(b)
	Understand the basic requirements of employment (e.g., attending work, reporting to supervisor, complying with instructions)
	
	
	
	

	3(b)
	Attend to and persist at tasks
	
	
	
	

	3(c)
	Perform work consistently
	
	
	
	

	3(c)
	Being required to increase your speed to reach acceptable productivity levels
	
	
	
	

	3(c)
	Do the job to a standard acceptable in the workplace
	
	
	
	

	3(d)
	Work on task under usual work supervisory conditions for at least 30 mins
	
	
	
	

	3(e)
	Work on task under usual work supervisory conditions for at least 1 hr
	
	
	
	

	3(f)
	Understand time and be punctual starting and finishing work on time
	
	
	
	

	3(f)
	Understand time and be punctual starting and returning from scheduled breaks on time
	
	
	
	

	3(e)
	Understand time in the workplace
	
	
	
	

	3(g)
	Respond appropriately to supervision and instruction
	
	
	
	

	3(h)
	Use initiative appropriately in the workplace (eg move on to the next step, etc)
	
	
	
	

	3(i)
	Ask for assistance appropriately when required
	
	
	
	

	3(j)
	Comply with the workplace safety requirements
	
	
	
	

	3(j)
	Prepare for work in accordance with workplace safety requirements
	
	
	
	


Getting Ready for Work (continued)
	Support Domain 3 – Vocational and Pre-Vocational Assistance

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	3(k)
	Attend at least 95% or work or work preparation sessions
	
	
	
	

	3(l)
	Give appropriate notification of any absences (due to sickness)
	
	
	
	

	3(m)
	Contact the by telephone
	
	
	
	

	3(n)
	Adapt to environment conditions in the workplace (eg: noise, heat, cold, humidity)
	
	
	
	

	3(o)
	Travel to and from work independently (eg travel training or assisting with transport bookings)
	
	
	
	

	3 (p)
	Be aware of and accept own abilities and limitations in work activities and employment goals
	
	
	
	

	3(p)
	Make a realistic job choice that suits your skills and abilities
	
	
	
	

	3(q)
	Be motivated and enthusiastic about current employment
	
	
	
	


Comments / Notes

	


Looking After Yourself

	Support Domain 4 – Physical Assistance and Personal Care

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	4(a)
	Manipulate objects and complete fine motor tasks (e.g., tasks involving dexterity of fingers)
	
	
	
	

	4(b)
	Move objects around and complete gross motor tasks (e.g. tasks involving movement & coordination or arms &/or legs)
	
	
	
	

	4(c)
	Lift and move objects up to 5 kg in weight (safely and freely between floor and bench height and across bench height)
	
	
	
	

	4(d)
	Move around a work or training type environment freely and safely
	
	
	
	

	4(e)
	Set up and arrange own work environment, equipment and materials
	
	
	
	

	4(f)
	Maintain required work pace without tiring
	
	
	
	

	4(g)
	See clearly to perform work-related activities (when wearing contact lenses or glass if these are normally worn)
	
	
	
	

	4(h)
	Attend to toileting and personal hygiene 
	
	
	
	

	4(i)
	Prepare and consume drinks and food at work or work preparation setting
	
	
	
	

	4(j)
	Manage own medication while at work
	
	
	
	

	4(k)
	Maintain personal comfort and pressure area care (if unable to walk)
	
	
	
	

	4(l)
	Manage pain associated with physical injury or illness
	
	
	
	

	4(m)
	Transfer between wheelchair and other seating and / or load and unload from wheelchair transport
	
	
	
	


Comments / Notes

	


Tools and Technology

	Support Domain 6 – Workplace Environment Assistance

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	6(a)
	Workplace assessment (e.g., assessment of worksites for physical accessibility and / or modification requirements)
	
	
	
	

	6(b)
	Negotiating and arranging modifications to the workplace environment (e.g., building modifications, ramps)
	
	
	
	

	6(c)
	Job modifications or redesign to match the capabilities of the job seeker
	
	
	
	

	6(d)
	Selection and procurement of adaptive equipment or technology
	
	
	
	

	6(e)
	Training the job seeker in the use of adaptive equipment or technology
	
	
	
	

	6(f)
	Training co-workers in the use of adaptive equipment or technology
	
	
	
	


Comments / Notes

	


Fitting In to the Team

	Support Domain 6 – Workplace Environment Assistance

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	6(g)
	Supporting co-participants (co-workers) to adjust to your abilities and support needs
	
	
	
	

	6(h)
	Helping the employer to understand how they can best help you
	
	
	
	

	6(h)
	Talking to co-workers about what you are able to do 
	
	
	
	

	6(h)
	Talking to co-workers about what you need help with
	
	
	
	

	6(h)
	Helping people at work understand the way they can best help you
	
	
	
	


Comments / Notes

	


Communicating and Interacting
	Support Domain 5 – Communication Abilities

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	5.A
	Understanding what people mean
	
	
	
	

	5.B
	Expressing yourself
	
	
	
	

	5.C
	Understanding English
	
	
	
	

	5.E
	Knowing when not to talk too much
	
	
	
	

	5.E
	Speaking to be understood
	
	
	
	

	5.E
	Overcoming shyness 
	
	
	
	

	5.E
	To interact with others confidently
	
	
	
	

	5.E
	Remembering not to use offensive language at inappropriate times
	
	
	
	


Comments / Notes

	


Life Skills

	Support Domain 7 – Special Assistance

	DMI Ref
	How much help does your Employment Consultant give you with these things…
	Minimal
	Sometimes 
	Often 
	Always 

	
	
	(
	(
	(
	(

	7(e) 

1(a,b,c,d,h, j)
	Overcoming behavioural issues
	
	
	
	

	8(a)
	Helping your family to understand 
	
	
	
	

	8(b)
	Helping sort out job related matters with other agencies
	
	
	
	

	8(d)
	Helping you access training 
	
	
	
	

	4(d) 
	Not engaging in risky behaviour
	
	
	
	

	4(h to m) 1(k)
	Looking after your general health
	
	
	
	

	7(d, e)
	Solving major problems in your life
	
	
	
	

	
	Making sensible decisions 
	
	
	
	

	7(d,e)
	Overcoming trauma in your life
	
	
	
	

	8(b,d)
	Learning about work
	
	
	
	

	8(e)
	Helping you to travel to work, training or other appointments
	
	
	
	

	8(g) 
	Reading and writing
	
	
	
	

	8(h)
	Helping you to develop your career 
	
	
	
	

	
	Managing money and budgeting
	
	
	
	


Comments / Notes

	


	Client Signature  
	
	Date
	

	EC Signature
	
	Date
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